
Job Title: Mental Health Coordinator 

Salary - $54,590 
Health Insurance – includes dental and vision 
Life Insurance 
Retirement plan in the Texas County and District Retirement System 
 
The Potter County Sheriff’s Office has an opening for Mental Health Coordinator.  This position works 
closely with our correctional, medical, and mental health staff to ensure the mental health needs of 
every inmate are provided for.  Submit an application at pottercountysheriff.org or call 806-379-2906 for 
more information. 

Essential Functions 

1. Provides general mental health services to the inmate population of the Potter County 
Detention Center. 

2. Conducts follow-up assessments on inmates indicating a need for mental health services. 
3. Assists in identifying individuals in mental health crisis. 
4. Provides crisis intervention services to de-escalate and stabilize individuals in a mental health 

crisis. 
5. Coordinates with Detention Center staff and makes recommendations for treatment, housing, 

and special accommodations for inmates indicating a need for mental health services. 
6. Performs case management for inmates and coordinates continuity-of-care with community 

providers upon release. 
7. Provides liaison with courts, prosecutors, defense attorneys, family, mental health and social 

services providers as needed. 
8. Coordinates appointments with contract psychiatrist and assists Detention Center staff with 

implementation of treatment plan. 
9. Documents assessments, treatment, case management, and referrals as needed. 
10. Attends meetings and assists in developing multi-disciplinary treatment plans.     
11. Provides mental health training to Detention Center staff as assigned by Jail Administrator. 

Requirements 

At a minimum a LCSW, LMSW, or LPC licensed in the state of Texas.  Experience in criminal justice field 
not required, but preferred.  Must demonstrate the knowledge and skills necessary to provide 
appropriate care to adult, justice-involved individuals with a wide variety mental health needs.  Must 
have in-depth knowledge of mental illness and chemical dependency.  Must have in-depth knowledge of 
clinical assessment tools.  Must have excellent communication skills.  Must be well-organized and able 
to work in a high-stress environment.  Must be able to pass the basic county correction officer course 
and obtain a state jailer license.    

  


